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1. O0mue moJ10KeHus

1.1. Hacrosimee Ilonoxkenue pa3zpaboTaHo Ha OCHOBaHMM CT. cT. 86 - 90
Tpynosoro xonekca Poccuiickonn @enepanun, OenepansHoro 3akona ot 27.07.2006
N 152-®3 "O nepconanbHbIX JaHHBIX", DenepanbHoro 3akona ot 29.12.2012 N
273-®3 "O6 obpazosanuu B Poccuiickoit denepanun.

1.2. B cootBerctBuu ¢ 1. 1 ct. 3 @enepanbHoro 3akoHa ot 27.07.2006 N 152-
®3 "O nepcoHaNbHBIX NAHHBIX" MOJ MEPCOHAIBHBIMU JTaHHBIMU PAOOTHUKOB U
oOyyJaromuxcs (J1anee - nmepcoHajdbHbIE JaHHBIE) MOHUMAETCs Jr00as uHdopMalus,
OTHOCSINASCA K OINPEACICHHOMY WIM ONPEAEISIEMOMY Ha OCHOBAHMM TaKOM
uHpopMau pabOTHUKY WIK OOydarolieMycs, B TOM 4YHCIIEe €ro (paMuius, UM,
OTYECTBO, IO/, MECSL, AaTa M MECTO POXKACHUSA, aIPEC, CEMENHOE, COIMAIbHOE,
UMYILECTBEHHOE TIOJIOKEeHHe, oOpa3oBaHue, mnpodeccus, ITOXOAbl M Jpyras
uHbOopMaIIHs.

1.3. Yupexnenue, B coorBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 27.07.2006 N
152-®3 "O nepcoHaIbHBIX JAaHHBIX", SBISIETCS ONEPATOPOM, OPTaHU3YIOIIUM U
(M)  OCYHIECTBISIONIMM  00paOOTKY NEPCOHAJbHBIX JAHHBIX, a TakKke
OTIPEIEIISIIONINM 1IEJIM U CofiepKaHue 00pabOTKH MEPCOHANBHBIX JaHHBIX.

1.4. PaGoTHMKH, YNOTHOMOYEHHBIE Ha OOpaOOTKY MEpPCOHAIBHBIX JTaHHBIX,
oOecrieynBaloT 00pabOTKY MEPCOHANBHBIX JaHHBIX B COOTBETCTBUU C TPEOOBAHUSIMU
®enepanbHoro 3akoHa ot 27.07.2006 N 152-®3 "O mnepcoHanbHBIX AaHHBIX'",
®denepanpHOro 3akona ot 29.12.2012 N 273-®3 "O6 obOpazoBanuu B Poccuiickoit
Oenepanun, TpyaoBoro konaekca Poccuiickoit deaepannu, Ipyrux HOPMATUBHBIX
paBOBbIX aKTOB Poccuiickoit denepanni U HECYT OTBETCTBEHHOCTh B COOTBETCTBUM
¢ 3akoHomatenbcTBOM Poccuiickorn dDenepanuy 3a HapylIEHHE pPEXHMa 3alIUTHI
ATUX NEPCOHAIBHBIX JAHHBIX.

1.5. Tlepeuens i, yIOJTHOMOUYEHHBIX Ha MOJy4eHHE, 00pabOTKy, XpaHEHHE,
nepegavyy u Jiro0doe ApYyroe MUCMNojb30BaHUE MEpPCOHAIbHBIX AaHHbIX B MBY JIO r.
Mypwmancka JJFOCI Ne 4, yrBepkaaeTcsi IpUKa3oM JUPEKTOPa YUPEKICHUS.

1.6. Ilpu nomyuyeHun, oOpabOTKE, XpaHEHUM U TNepeAadye MepCOHATbHBIX
JAHHBIX JIMIA, YIIOJTHOMOUYEHHBIE Ha MOJIydyeHue, o0paboTKy, XpaHEeHue, epeaady u
mo0oe Jpyroe MCHOJIb30BaHHE TEPCOHATBHBIX JaHHBIX, O0O0s3aHBI COONIOAATH
cleayrone TpeOOBaHUS:

a) o0paboTKa TEPCOHAIBHBIX JAHHBIX OCYIIECTBIISACTCS B IEIIX OOCCIECUCHUS
coomoaenuss Koncturynuu Poccuiickoit ®enepanum, deaepanbHbIX 3aKOHOB U
WHBIX HOPMATUBHBIX MPaBOBBIX akTOB Poccuiickoii d@enepanuu, COACUCTBUS
paboTHMKaM U OOYy4YarOIIMMCSA B MPOXOXKJICHUH OOy4YeHHs, UX KapbepHOM pOCTE,
oOecricueHusT JUYHOM O€30IMaCHOCTH M YIEHOB HX CEMEH, a Takke B IEIIxX
oOecrieueHUs] COXPAHHOCTH TMPUHAJIEKAIIETO MM UMYIIECTBA W HUMYIIECTBA
YUPEKJICHHS], yueTa pe3yJbTaTOB UCIIOJHEHUSI UMU O00s3aHHOCTEH;

0) mnepcoHaJbHbIE JaHHbIE CIEAyeT MOoJiydyaTh JUYHO Yy PaOOTHUKOB WIH
oOyvaromuxca. B cioydae  BO3HMKHOBEHUSI  HEOOXOJMMOCTH  MOJIYYEHUS
MEePCOHAIBHBIX JaHHBIX Yy TPEThel CTOPOHBI CIEAYeT HU3BECTUTH 00 HTOM
pabOTHUKOB M OOyYaloIIMXCs 3apaHee, MOJYYUTh HMX MUCBMEHHOE corjacue u
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COOOIIUTh PAOOTHUKAM M OOYYaIOUIUMCS O HEJSIX, MPEANoIaraéMbiX HCTOYHUKAX U
crnoco0ax Moyy4yeHus! NEPCOHAIbHBIX JaHHBIX;

B) 3ampeliaercs mnojy4yaTh, 0OpaldaTbiBaTh M NPHUOOIIATH K JUYHOMY Iy
pabOTHUKOB M OOYyYaloIIUXCsi HE YCTaHOBJIEHHbIE @DenepaibHbIM 3aKOHOM OT
27.07.2006 N 152-®3 "O mnepcoHanbHbIX JaHHBIX", DefepanbHbIM 3aKOHOM OT
29.12.2012 N 273-®3 "O06 oOpazoBanuu B Poccuiickoit @eaepaunun" u TpynoBbim
kojiekcom Poccuiickoit denepaiuu nepcoHaabHbIe JaHHbIE 00 WX MOJUTUYECKUX,
PEIUTHO3HBIX M WHBIX YOEXKICHHUSX, YACTHOW >KM3HHU, WICHCTBE B OOIIECCTBEHHBIX
00BEIUHEHUSX, B TOM YHCIIE B IPOPECCUOHAIBHBIX COI03aX;

I) TpU TMPUHITUU PEUISHUM, 3aTparuBaroOlMX UHTEPEChl PaOOTHUKOB H
oOydarommxcs, 3amperniaercss OCHOBBIBATHCS HAa  NEPCOHAIBHBIX  JIAHHBIX,
NOJIYYEHHBIX HCKIIIOUMTENIBHO B pe3yJbTaTe MX aBTOMATU3UPOBAHHON 00padOTKU
VI C UCIIOJIb30BAHUEM DIIEKTPOHHBIX HOCUTEIEH;

1) 3alUTa MePCOHANBHBIX JAHHBIX OT HEMPABOMEPHOI'O X UCMOJIb30BAHUS WU
yTpaTel obOecneunBaercss 3a cueT cpeiacts B JIOCHI Ne 4 | ycraHOBIEHHOM
®epnepanbHbiM 3akoHOM OT 27.07.2006 N 152-®3 "O nepcoHanbHBIX AaHHBIX',
®enepanbHbiM 3aK0HOM 0T 29.12.2012 N 273-®3 "OO6 obpazoBanuu B Poccuiickoit
Oenepanun', TpynossiM kojiekcoM Poccuiickoit @enepainviu, HanoroBeiM kogekcom
Poccuiickoit ®enepanuy 1 MHBIMA HOPMATUBHBIMU MIPABOBBIMU akTaMu Poccuiickoun
denepaunu;

€) mepegaya MEPCOHAIBHBIX JAHHBIX TPEThEHl CTOPOHE HE JOIycKaeTcs 0e3
NUCBMEHHOTO COTrjlacusi pabOTHUKOB M OOYYarOIIMXCS, 32 MCKIIOYEHUEM CIIy4yaes,
YCTaHOBJIEHHBIX (peiepaibHbIMU 3aKOHAMU;

*K) pabOTHUKM W OOydYarouMecs W WX TMPEJCTABUTEIN JOJKHBI OBITH
o3HaKomuieHbl oA pocnuch ¢ gokymeHTamu JFOCII Ne 4, ycraHaBauBarouuMu
HOPsIIOK 00paOOTKM TIEPCOHANIBHBIX JAaHHBIX, a TAaK)Ke 00 UX IMpaBax U 00sS3aHHOCTIX
B 3TOI 00JIaCTH;

3) pabOTHUKH M OOyYaroluecs He JMOJDKHBI OTKAa3bIBaThCS OT CBOMX MPaB Ha
COXpaHEHHME U 3alUTYy TallHbI;

u) YupexaeHue, paOOTHUKH, OOydYaroniuecs M UX MPEACTABUTENIN JOJHKHBI
COBMECTHO BBIPa0aThIBATh MEPHI 3AIUTH TEPCOHATBHBIX JAHHBIX.

1.7. TlepconanbHbIE JaHHBIE, KOTOpbIE 00pabaThHIBAIOTCS B MH(GOPMAIIMOHHBIX
CUCTEMAX, MOJIEKAT 3aIIUTE OT HECAHKIMOHUPOBAHHOTO JOCTYIA U KONMUPOBAHUS.
be3omacHOCTh TEpPCOHANBHBIX JAHHBIX TPH HX 00pabOTKe B HH(POPMAIMOHHBIX
cuctemMax 00eCleynuBaeTCa C MOMOIIBIO CHCTEMbI 3aIIUThl MEPCOHANIBHBIX JAHHBIX,
BKJIFOYAIONICH OpraHW3AIlMOHHBIE MEPBhl W CPEACTBA 3alIUThl WHGOPMAIIHH.
Texnuueckue u porpaMMHbIE CpeacTBa JIOJI>KHBI YIOBJIETBOPSITH
YCTaHaBJIMBAEMbIM B COOTBETCTBHUH C 3aKOHOAATENBCTBOM Pocculickonn denepanuu
TpeOOBaHUAM, 0OECTICUNBAIOIINM 3aITUTy HHPOpMAIUH.

1.8. CBeleHusi O MEpPCOHANBHBIX JAHHBIX PAOOTHUKOB OTHOCSATCS K YHCITY
KOH(QUICHIIMATBHBIX (COCTABIISIIONIMX OXPAHAEMYIO 3aKOHOM TalHY YUYPEKICHHUS).
Pexxum KOH(UIEHIIMATBFHOCTH B OTHOIIEHU U MTEPCOHATBHBIX JAHHBIX CHUMAETCSL:

- B Clly4yae ux o0e3IMu1BaHus;

- 10 UICTEYEHUH 75 JIET CPOKA UX XPAHEHUS;

- B IpYTHUX CIy4YasiX, MPEeyCMOTPEHHBIX PeaepaibHbIMU 3aKOHAMMU.



2. CoxpaHeHHe NEPCOHAJIBHBIX JAHHBIX B 00pa30BaTe/IbHOM
AesiTeJIbHOCTH

2.1. B uensx HUHPOPMALMOHHOTO OOECHEUYEHUs YIPABICHUS B CHUCTEME
o0pa3oBaHus U TOCYAApCTBEHHON perjiaMeHTalu o0pa30BaTeIbHON AESTENIbHOCTU
YIIOJTHOMOYEHHBIMU OpraHaMu rocyaapCcTBeHHOU Biiactu Poccuiickoit denepanuu u
opraHaMy TOCYAapCTBEHHOW BiacTH cyObekToB Poccuiickoii  denepannu
co3garorcsi, (QOPMUPYIOTCS W BEAYTCS TOCYIAapCTBEHHbIE HMH(POPMALMOHHBIE
CUCTEMBl, B TOM YHCI€ TOCYJapCTBEHHblE HWH(OPMAIMOHHBIE CHUCTEMBI,
npenycMoTrpennble  ®denepaibHbiM  3akoHOM OT 29.12.2012 N 273-®3 "O6

oOpazoBanun B  Poccuiickoit ~ ®enepanuu". Benenwe  rocynapcTBEHHBIX
UH(POPMAIIMOHHBIX CUCTEM  OCYIIECTBISIETCSI B COOTBETCTBUU C  €IUHBIMU
OpraHMW3allMOHHBIMU,  METOJOJOTMYECKMMH W NPOrPAMMHO-TEXHUYECKHUMU

OpPUHIUMIIAMH, O00ECIICYMBAIOIIMMU COBMECTUMOCTh UM  B3aMMOJICHCTBUE JTHX
WHOOPMAIIMOHHBIX CHUCTEM C WHBIMH TOCYAapCTBEHHBIMU HWH(GOPMAIIMOHHBIMU
cucTeMaMu U HWHOOPMAIMOHHO-TEIEKOMMYHUKAIITMOHHBIMU ~ CETSIMHU,  BKJIIOYAs
WH()OPMAIIMOHHO-TEXHOJIOTHYECKYI0) ¥ KOMMYHHKAIIMOHHYI0 HWH(QPAaCTPYKTYpHI,
UCIIOJIb3yEMBbIE JJIsl PEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUITAIIBHBIX YCIYT, C
obecrieueHMEM KOH(PUIACHIIUATBHOCTY U 0E€30MaCHOCTH COJEpXKAIIUXCsl B HUX
NEePCOHANBHBIX JIAHHBIX W ¢ COOJIIOJICHHMEM TpeOOBaHUN 3aKOHOJATENIbCTBA
Poccuiickot ®enepanyu 0 TOCYJApCTBEHHOW WM WHOW OXPaHSIEMOM 3aKOHOM
TaliHE.

2.2. CnopruBnHas mkona JIFOCHI Ne 4 rapantupyer O€30MacCHOCTh H
KOH(QUIEHIIMATBFHOCTh ~ MEPCOHANBHBIX  JAHHBIX, HCIOJB3YyeMbIX B  HEJAX
MHPOPMAIIMOHHOTO  O0ECIEYeHHUs] TPOBEJEHUS TOCYIJapCTBEHHON  WTOTOBOM
aTTecTallMi O00YyYaroUIuXcsi, OCBOMBIINX OCHOBHBIE OOpa3oBaTEIbHBIC MPOrPAMMBbI
OCHOBHOTO OOIIIETO M CPEIHETO 00IIero o0pa3oBaHus, U MpremMa B 00pa3oBaTeIbHOE
YUpPEXKACHUE JUIsl TOJY4YeHHUS CpeaHero mpo(ecCHOHAaTbHOTO U BBICIIETO
oOpa3zoBaHUsI.

2.3. Ilpm peanusamuu o0Opa3oBaTeNbHBIX MPOTPaMM C TPUMEHEHHUEM
AIICKTPOHHOTO OOYYCHHMS, MTUCTAHIIMOHHBIX 0Opa3zoBaTelbHBIX TexHojorui JHOCII
Ne 4 Taxoke obecrieunBaeT 3aMUTy MEPCOHATBHBIX TAHHBIX.

2.4, Ilpm mnocTymjaeHHMH B YUYpeXIEHUE OOyyaroluecss MpeACTaBISIOT
noctoBepuble cBenenus. JHOCIII Ne 4 BmpaBe mnpoBepsTh JOCTOBEPHOCTH
MPEACTABICHHBIX CBEJICHUM.

2.5. JJIOCHI Ne 4  ofOecrmeunBacT B3aMMOJICHCTBHE C TOCYAapCTBEHHOMN
CUCTEMOW  OOHapyXeHUus, MNPEeAyNpeKACHUS ¢ JUKBUAAUUU  [OCIEICTBUI
KOMIIBIOTEPHBIX aTak Ha uHpopManuoHHble pecypchl Poccuiickoit denepanuu,
BKJIIOYass UH(POPMHUPOBAHME O KOMIIBIOTEPHBIX HWHIMJIEHTAX, MOBJIEKIIUX
HEMpPaBOMEpPHYIO  mepenady  (MpeaoCTaBICHHE,  PACIpPOCTpaHEHUE, JIOCTYI)
MEePCOHATBHBIX JIAHHBIX.



3. ITosryyenue, 00padoTKa, XpaHeHHE MEPCOHAIbHBIX JaHHBIX

3.1. Cnoptunas mkona JJFOCII Ne 4 ycranaBnuBaeTcsi ClAeAYIOMINI TOPSIOK
MOJTyYEHHUS IEPCOHANIBHBIX JaHHBIX:

3.1.1. JJIOCIII Ne 4 He umeeT npasa moyiy4arb 1 00padaThiBaTh NEPCOHATbHBIE
JaHHble pabOTHMKA WM OOydYaromlerocs O €ro pacoBOi, HAIMOHAJIbHOM
NPUHAJICKHOCTH, TONUTHYECKUX B3MVISAX, PEIUTHO3HBIX ©  (PUIOCO(PCKUX
yOeXKICHUAX, COCTOSHUU 37J0POBBS, HHTUMHOM JKU3HH.

3.1.2. B cmyyasix, HEMOCPEACTBEHHO CBS3aHHBIX C BOMPOCAMU TPYIOBBIX
OTHOIIIEHUH MM 00pa3oBaHusl, B COOTBETCTBUM cO cT. 24 KoHcTutyiuu Poccuiickoi
@enepanu  YUpexkIeHUE BIpaBe MOMydaTh M 00padaThiBaTh JaHHBIE O YAaCTHOM
KU3HU paOOTHUKA WM 00YYaroIIErocs TOJbKO C €r0 MMCbMEHHOI'O COTJIacusl.

3.2. OOpaboTka TEpPCOHANIBHBIX JAHHBIX BO3MOXKHA TOJBKO C COIJacus
PaObOTHUKOB M 00yUaromuxcs JIM00 0€3 UX COTJIacus B CIACAYIOMINX CIIyYasiX:

- IEPCOHAJIbHBIC JaHHBIC SBJITFOTCS OOIIEAOCTYITHBIMH;

- TIEpCOHAJIbHBIC JTAHHBIC OTHOCITCS K COCTOSHHUIO 3JI0pPOBbS PaOOTHUKA WIIH
oOyyaroierocsi, ux 00paboTka HEOOXoAUMa JJISI 3aIIUThI €r0 KU3HU, 3/I0POBbS WIH
WHBIX KU3HCHHO Ba)XKHBIX MHTEPECOB JIPYTUX JIUI U ITOJYyYCHUE COTJIachsl paOOTHHKA
HEBO3MOXKHO;

- MO0 TPeOOBAHUIO MOJHOMOYHBIX TOCYJApPCTBEHHBIX OPraHOB - B CIyYasX,
IPelyCMOTPEHHBIX (heliepaibHbIM 3aKOHOM.

3.3 AFOCIII Ne 4 BrpaBe oOpabaThiBaTh NepCOHAIBHBIC TaHHBIC PAOOTHUKOB M
00y4YaroImuXcs TOJIBKO ¢ UX MTUCBMEHHOTO COTJIacusl.

3.4. [lucemenHoe coriacue pabOTHHKA U OOydaroIerocs Ha 0OpaboTKy CBOMX
NEPCOHATIBHBIX JAHHBIX JOKHO BKIIIOYATh B CEOS:

- (amunmio, UMs, OTYECTBO, aJpec CyObeKTa MEepCOHANbHBIX JAHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTA, YJIOCTOBEPSIONIETO €ro JMYHOCTh, CBEICHUS O J1aTe BblIauu
YKa3aHHOTO JOKYMEHTA U BBIJIABIIIEM €T0 OPTaHe;

- HauMeHoBaHue ((haMUITNI0, UMsI, OTIECTBO) U aAPEC ONEPATOPA, MOTYIAIOIIETO
corjacue cyoObeKTa MePCOHATbHBIX JaHHBIX;

- 11e7Tb 00paOOTKH MEPCOHANBHBIX TAHHBIX;

- TIEpeUYeHb MEePCOHAIBHBIX JIAHHBIX, HA 00Pa0OTKY KOTOPBIX JAETCS COTJIACHE
CyOBEeKTa MEePCOHANBHBIX IAHHBIX;

- TIEpEYCHb JCHCTBUI C MEPCOHATBLHBIMHU JTAHHBIMU, Ha COBEPIICHUE KOTOPHIX
JaeTcsl corjacue, oOINee ONMHMCAHWE WCIONb3YEeMBIX OTEPaTOpOM CIOCO00B
00pabOTKH MEPCOHATBHBIX TAHHBIX;

- CPOK, B TEUCHHE KOTOPOTO JIEHCTBYET COTJIACHE, a TAKXKE MOPSIIOK €T0 OT3hIBA.

Cornacue Ha 00pabOTKYy TEPCOHATBHBIX JAHHBIX JODKHO OBITh KOHKPETHBIM,
MpPEeIMETHBIM, HH(HOPMHUPOBAHHBIM, CO3HATEIBHBIM U OJTHO3HAYHBIM.

3.5. Henu oOpaboTKU MEepCOHATBHBIX TaHHBIX:

- o0ecrieueHus 3alUThI [IPaB U CBOOO]I YEJIOBEKA U IpakJIaHUHa TpU 00paboTKe
€ro MepCOoHAJbHBIX JIAaHHBIX, B TOM YHUCJE 3allUThl MPAaB HA HENPUKOCHOBEHHOCTh
YACTHOW JKU3HHU, JIMYHYIO U CEMEUHYIO TallHY;

- oOecrieueHust COOJIO/ICHHS 3aKOHOB M MHBIX HOPMATHUBHBIX NMPABOBBIX aKTOB,



- ICTIOTHEHHSI TPYAOBOTO JIOTOBOPA, OJHOW CTOPOHOW KOTOPOTO SIBISIETCS
CyOBEKT MEPCOHANBHBIX JTAHHBIX;

- COACHCTBUS PaOOTHUKY B OCYIIECTBICHUHU TPYIAOBOU JIEATCIHLHOCTH;

- HauboJjilee  MOJHOrO  HMCHOJHEHHS  OO0A3aHHOCTEH,  00s3aTeabCTB U
KOMITETEHITHH, OTIPE/ICTICHHBIX CITPABOYHUKOM JIOJDKHOCTHBIX MHCTPYKIIHIH;

- COACHCTBUST PaOOTHUKAM MYHHUIIMITAJILHOH CHUCTEMBI 00pa3oBaHUSI B
0Oy4YeHHH, MTOBBIIICHUH KBATU(UKAIIUU U JTOTHDKHOCTHOM POCTE;

- ydeTa pe3yIbTaTOB HCIIOTHEHUS PAOOTHUKOM JOJDKHOCTHBIX 00S3aHHOCTEH;

- CTAaTUCTUYCCKUX M HWHBIX HAyYHBIX IIeJed, TPHU YCIOBUU O0S3aTEIBHOTO
00e3JIMYNBaHUS TEPCOHAIBHBIX JIAHHBIX;

- BEJICHUS YCTaBHOMW JEATEIBHOCTH, B TOM YHCJIC IpOIAaraHibl IepeoBOrO
1€ 1arOTMYECKOr0 U METOIUYECKOIO OIBITA;

- OTKPBITOCTH KOHKYPCHOTO JIBH)KCHUS,

- IPE3CHTAIINHU JCATEIHHOCTA METOIMYECKOTO IICHTPA;

- BeJICHUS PUHAHCOBO — XO3SIHCTBEHHOM JIEITCIILHOCTH YUPEIKICHUS;

- hopmMupoBaHHsS W BEICHHS JCIONPOM3BOJCTBA M JOKYMEHTOOOOpPOTa B TOM
YKCJIC B DJICKTPOHHOM BHJIC.

Jnst  poctwkeHus yka3zaHHbIX 1iesneid B Opranuzanuu  oOpadaThIBarOTCS
CJIEIYIOLIUE MIEPCOHAIBHBIC JaHHBIE:

Ne [lepcoHasibHBIE TAHHBIE
m\it

1. O6mast undgopmanus

damunns

Nnms

OTuyecTBO

I"ox, Mecsii, 1aTa ¥ MECTO POXKICHUS

Azipec MecTa )KUTEIILCTBA

Agnpec peructpanuu

[TacriopTHBIEC TaHHBIE

KonraktHas napopmanus

JlanHbie 00 0Opa3oBaHuy (Kakoe 00pa30BaTEIbHOE YUPEKICHUE 3aKOHYMI, 1aTa
OKOHYaHMSA y4eObl, CIEIUATBHOCTD 110 JUIIIOMY, IIEpUO] 00y4EeHUsI B aCHHPAHTYpE)
10 | 3Banus

11 | IIpodeccus

12 | JlomKHOCTB

13 | KBanudukannoHHas KaTeropus

14 | Tata nosyyeHus (MOATBEPKJICHHSI) KATETOPUHU

15 | lata okoHUaHMsI OCJIETHMX KypCOB MOBBIIIEHUS KBAJIU(UKAILIIH
16 | Kypcsl noBbleHus KBaJIM(UKAIMH B MEKKYPCOBOM MEpHO]

17 | O6uwmii cTax

18 | Ilemaroruueckuii cTax

19 | Crax paboThl B JaHHOM 00pa30BaTEILHOM YUPEXK ICHUH

20 | HaumeHOoBaHUe Mpero1aBaeMoro npejaMera

21 | Crax paboThI 10 TaHHOMY MPEAMETY

22 | Bug paboTsl (OCHOBHOE U COBMECTHTENHCTBO)

23 | Hanuume BeJOMCTBEHHBIX HArpaj v TpaMoT

24 | Yyactue B KOHKypcax

25 | Metoaunueckue pa3paboTKu

26 | Jloxosl C MpebIayIIero MecTa paboThl

OO NO| OB WNF-




27 | UHH

28 | CHUJIC

29 | Homepa 3aprnaTHbIX (0AaHKOBCKHX) CUETOB

30 | JlanHbIe 0 OETAX COTPYIHHUKOB: JIaTa POXKJICHHUS U MECTO OOyUYeHHUs
31 | ®oromarepuainnb

32 | Aymmo-, BUI€OMaTepralIbl

[lepeyeHs AEWCTBUN C MEPCOHAIBHBIMU JAHHBIMA B OTHOILIEHUM KOTOPBIX S
JIal0 CBOE COIJIacHe, BKJIIOYAET: - 00pa0OTKY MEepPCOHATBHBIX JaHHBIX (CMEIIaHHBIM
crocoOOM ¢ UCIOIb30BaHUEM CPEACTB MH(POpMaTU3alUU W/ Wik 0€3 UCTIOIb30BaHUS
TaKUX CpEJCTB): — cOOp, CHUCTEeMaTH3allMI0, HAKOIUICHHE, XpaHEHUE, YTOUYHCHHE
(oOHOBNIEHME, W3MEHEHHE), WCIOJIb30BaHUE, paclpocTpaHeHue (B TOM 4YHUCTE
nepeaavy), o0e3nMUUBaHue, OJIOKMPOBAHUE, YHUUTOKEHUE TEPCOHATBHBIX JaHHBIX
(B cooTBercTBUU ¢ DeaepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 152-D3).

3.6. Cornacue paboTHHKa WIM OOydaronierocss He TpeOyeTcs B CJICHYIONIUX
Cy4asix:

- 00paboTka TEPCOHAJNBHBIX JIAHHBIX OCYIIECTBIISIETCS Ha OCHOBAaHUU
TpynoBoro koxaexca Poccuiickori denepanuu win MHOTO (heaepalbHOTO 3aKOHA,
YCTaHABJIMBAIOIIETO €€ II€JIb, YCIOBUS MOJYUYECHHUS! MEPCOHAIBHBIX JAHHBIX U KPYT
CyOBEKTOB, TEpCOHAIbHBIE JaHHBIE KOTOPHIX MOAJIEkKAT 0O0paboTKe, a TaKxKe
ONpEIeIEHHOr0 NoJHOMOouMsl OpraHuzaiuu;

- 00paboTKa MepCcOHANbHBIX JAHHBIX B IIEJIIX UCIIOJHEHHS TPYIOBOTO JOTOBOpA
WIH IOTOBOPA Ha 00YYECHHUE;

- 00pa0oTKa MepCOHANIBHBIX TAHHBIX OCYIIECTBIISETCS JUIsl CTATUCTUUYECKUX HIIN
MHBIX HAYYHBIX II€JIEH MPH YCIOBUH 005A3aTEbHOTO 00€3IMYMBAHUS TTEPCOHATBHBIX
JAHHBIX;

- 00paboTKa TMepCOHANBHBIX JaHHBIX HeoOXoaWma I 3alluThl >KU3HH,
3I0POBbSI UM UHBIX JKU3HEHHO Ba)KHBIX MHTEPECOB paOOTHHUKA WM 00y4aroIerocs,
€CJIM TIOJIyYEHUE €ro Corjacus HEBO3MOKHO.

3.7. MBY O r. Mypmancka [JIOCII Ne 4 obGecneunBaer Oe3omacHoe
XpaHEHUE NMEePCOHANBHBIX IaHHBIX, B TOM YHUCJIE:

3.7.1. XpaHeHue, KOMIUICKTOBAHHME, YYET U MCIIOJIb30BAaHUE COJCPIKAIIUX
MEpPCOHANBLHBIC JaHHBIC IOKYMEHTOB OpraHu3yeTcs B (hopme 000cOo0IEHHOTO apXrBa
yapexaeHus. Takoi apxuB BeneTcs B DSJIEKTPOHHOM BHUIE M Ha OyMaKHBIX
HOCUTESX.

3.7.2. XpaHeHue MEPCOHANIbHBIX JAHHBIX JOJIKHO OCYILECTBISTHCA B (opme,
MO3BOJIAIONIEH OMNpPEeNeNuTh CyOBbeKTa MNEPCOHAIBHBIX AAHHBIX, HE JIOJbIIE, YeM
ATOro TpeOyIT Leau OOpabOTKH MEepPCOHAJbHBIX JAaHHBIX, €CIIH CPOK XpPaHEHHS
MEPCOHANBHBIX JIAHHBIX HE YCTAHOBIEH (eaepaabHbIM 3aKOHOM, JOTOBOPOM,
CTOPOHON KOTOPOTr0, BBITOAONPUOOPETATEIEM WU MOPYUYUTEIEM MO KOTOPOMY
ABJISIETCS CYOBEKT TMEpCOHANbHbIX JaHHBIX. (OOpabaTbiBaeMble MEPCOHAITBHbBIE
JAHHBIE TOJJIEKAT YHUUTOXKEHUIO JMOO OO0E3JIMYMBAHUIO MO JIOCTHXKEHHH ILeiei
00pabOTKH WJIK B Clly4ae yTpaThl HEOOXOAUMOCTH B JOCTHKCHHH ITHX IICJICH, €Clu
HMHOE HE MPEIyCMOTPEHO (PeaepalibHbIM 3aKOHOM.

3.7.3. XpaHumble TEpPCOHAJIbHbIC JIAHHBIC  IOJJEKAT  3alUTe  OT
HECAHKIIMOHUPOBAHHOTO JOCTyMa W KONHpOBaHMs. be30macHOCTh MepCcOHaIbHBIX



JaHHBIX TpPH WX XPAaHCHHH OOECIeYHBACTCS C MOMOIIBID CHCTEMBI 3aIUTHI
MEPCOHABHBIX JaHHBIX, BKIIOUAIOIICH OpraHn3allMOHHBIC MEPHI M CPE/ICTBA 3aIIUTHI
uHpopMaruu. TeXHWYECKHe W MPOTPaMMHBIE CPEACTBA JOJDKHBI YIOBIETBOPATH
YCTaHABIMBAaEMbIM B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoit denepanmn
TpeOOBaHUAM, 0OECIICUUBAIOIIUM 3aIUTY HHPOPMALIUU.

3.7.4. Ilpu XpaHeHUH TIEPCOHANBHBIX JaHHBIX YUPEKACHHUS 00CCTICUNBACT:

a) TpOBEJACHHE MEPOINPHITHN, HAMpaBICHHBIX Ha  MPEAOTBPAICHUE
HECAaHKIIMOHUPOBAHHOTO JIOCTyNa K MEPCOHANBHBIM JaHHBIM M (MJIH) Tepeaayn ux
JUIaM, HEe UMEIOIINM TpaBa JA0CTyIa K Takoil nHpopmanmu;

0) cBOeBpeMEHHOE OOHapykeHue (PakToB HECAaHKIIMOHHUPOBAHHOTO JOCTyMa K
NIePCOHALHBIM JTAHHBIM;

B) HEJIOMYIIICHNE BO3/ICHCTBUS Ha TEXHHUECKHE CPEJCTBA aBTOMATU3NPOBAHHOM
00pabOTKN TEepPCOHANBHBIX JAHHBIX WM Ha OyMa)KHBIE TOKYMEHTHI, B pE3ylbTaTe
KOTOPOT'0 MOXKET OBITh HAPYIIEHO NX (YHKIIMOHUPOBAHHUE;

') BO3SMOXXHOCTh HE3aMEIJIUTEIEHOTO BOCCTAHOBJICHHSI TIEPCOHAIBHBIX JTAHHBIX,
MOJU(MUIIMPOBAHHBIX WM YHHYTOXKEHHBIX BCIEACTBHE HECAHKIIMOHUPOBAHHOTO
JOCTYTIa K HAM;

1) TIOCTOSTHHBIA KOHTPOJh 3a OOCCICUEeHHWEM YpPOBHS 3alIMIICHHOCTH
NIePCOHANILHBIX JaHHBIX.

4. [lepenaya nepcoHAJBHBIX JAHHBIX

4.1. TlepcoHanbHblE [laHHBIC TEPENAIOTCA C COOJIOJICHHEM CISAYIOIINX
TpeOOBaHUIA:

- 3ampemniaercs cooOInaTh IEPCOHANbHBIC JaHHBIE TPETbe CTOpoHE Oe3
IMUCbMEHHOTO COoTjlacus pa0OTHUKA WJIM 00YUYaroOIIerocs, 3a UCKIIOUCHUEM CITyvacs,
KOT/Ia 9TO HEOOXOIMMO B MEISIX NPEAYNPEkKICHUS Yrpo3bl KU3HU M 3JI0POBBIO
pabOTHUKA WM OOYyYaroIIerocs, a TaKkKe B JAPYTUX CiydasX, MPeayCMOTPECHHBIX
TpynoBeim komekcoM Poccuiickon ®deneparmu wim depepanbHbIM 3aKOHOM OT
27.07.2006 N 152-®3 "O mnepcoHanbHBIX MaHHBIX" U DenepaqbHBIM 3aKOHOM OT
29.12.2012 N 273-®3 "O6 ob6pazoBanuu B Poccuiickoii denepanun";

- He cooOmarh TEepPCOHATbHBIC [AaHHBIE B KOMMEPUYECKHX IelIIX Oe3
MMUCBMEHHOTO COTJIACHS CyOBEKTa TaKMX JaHHBIX;

- TpEeaynpeauTh JIMI, MOJYy4YaloIIuX MEePCOHAJIbHBIE JaHHBIE, O TOM, YTO 3TH
JAHHBIE MOTYT OBITh MCIOJIb30BaHbI JIUIIb B IENAX, JJIsI KOTOPBIX OHM COOOIICHBI, U
TpeOOBaTh OT ATUX JIMII MOJATBEPKIECHUS TOTO, YTO 3TO MPaBUIO coOroaeHo. Jluna,
MOJTyYaloIKe TepPCOHAIbHBIC JaHHBIC, 00S3aHBI COOJIIOMATH PEKUM CEKPETHOCTH
(xoHpUACHIMANBHOCTH). J[aHHOE TOJIOKEHWE HE pacIpoCTpaHseTcs Ha OOMEH
MEePCOHAILHBIMUA JIaHHBIMHA B TIOPSIAKE, YCTAaHOBJIECHHOM TpYIOBBIM KOJEKCOM
Poccuiickoit @eaeparuu unu PeaepanbHbiM 3akoHOM oT 27.07.2006 N 152-®3 "O
NepcoHaNbHbIX JaHHBIX" U DeaepasibHbIM 3aKOHOM OT 29.12.2012 N 273-®3 "O6
obpazoBanuu B Poccuiickoit deaepanun';

- OCYIIECTBIIATH Mepeaady MepCOHANbHBIX JAHHBIX B IpeesiaXx YUpeKIACHUS B
COOTBETCTBUM C JIOKAJbHBIM HOPMATHBHBIM AaKTOM, C KOTOPBIM PaOOTHUK WIIH
00yYarOITUUCS JOKEH OBITh 03HAKOMIICH IO POCIIHCH;

- paspemiaTh JOCTYIl K TIEPCOHAJIbHBIM JIaHHBIM TOJIBKO CHEIHAIBHO
YIOJIHOMOYEHHBIM JIMI[aM, TpPU 3TOM YKa3aHHbIE JHIA JOJKHBI HMMETh MPaBO



MOJIy4aTb TOJBKO TE€ TNEPCOHAJbHBIE JAaHHBIE, KOTOpPbIE HEOOXOIUMBI IS
BBINIOJIHEHUSI KOHKPETHBIX (PYHKIUH;

- HE 3ampamiuBaTh WH(GOPMAIMIO O COCTOSHUM 370pOBbS pPAaOOTHUKA WU
00y4aromerocs, 3a UCKJIIOUEHUEM TEX CBEIEHUM, KOTOPBIE OTHOCITCS K BOIIPOCY O
BO3MOXXHOCTH BBINIOJIHEHUS PAOOTHUKOM TpPYyAOBOH (GYHKUMK WIA TOJYYESHHS
oOpa3zoBaHusi;

- nepeaaBaTh NepCOHANbHbIE JaHHbIE pa0OTHUKA MPEICTABUTENSIM PaOOTHUKOB
Wi 00ydYaromerocsi, MpeACTaBUTENSIM 00yJaloUUXcsl B MOPSAJKE, YCTAHOBIEHHOM
TpynoBeim konexkcoM Poccuiickonn ®enepanun wim DepepanbHbIM 3aKOHOM OT
27.07.2006 N 152-®3 "O nepcoHaibHbIX JaHHBIX" U DefepanbHbIM 3aKOHOM OT
29.12.2012 N 273-®3 "O6 o6pazoBanuu B Poccuiickoii @Denepauuun", u
OrpaHUYUBaTh 3Ty MHOOPMAIUIO TOJIBKO TEMHU NEPCOHATBHBIMU JAaHHBIMHU, KOTOpHIE
HEOOXOIMMBI JJIs1 BHITIOJIHEHHS YKa3aHHBIMU MIPEICTaBUTENSAMU UX G YHKIIUMA.

5. JlocTyl K nepCcOHAJIBHBIM JAHHBIM

5.1. IIpaBo goctyna K NEPCOHAIBHBIM JAHHBIM UMEIOT:

- pykoBoauTens OpraHuzaiuu;

- paOOTHUKH OT/ENa KaJpOB;

- pabOTHUKU OyXTalTepUU;

- HayaJbHUK OTJeJa DSKOHOMHUYECKOM Oe3zomacHocTH (MHGpOpMAIMsS O
(aKTHUYECKOM MeCTe MPOKUBAHUS U KOHTAKTHBIEC T€NE(OHBI);

- paboTHUKH cekpeTapuara (MHbopMaIys 0 PaKTUIECKOM MECTE MPOKUBAHUS U
KOHTaKTHBIE Tele(OHBI);

- HAYAJIbHUK OTJeJ]a BHYTPEHHETO KOHTPOJIS (JOCTYM K MEPCOHAIBbHBIM TaHHBIM
pabOTHUKOB B XOJI€ TJIAHOBBIX MTPOBEPOK);

- PYKOBOJIUTENIH CTPYKTYPHBIX MOAPA3AECICHUN MO HAIIPABIECHUIO JE€ATEIIbHOCTH
(mocTym K MepCOHANTBHBIM JAHHBIM TOJBKO PAOOTHUKOB CBOETO MOPA3ACICHHUS).

5.2. TlpaBa paOOTHUKOB M OOYYAIOIIMXCS B IEIAX OOECICUSHUs 3alUThI
MEPCOHANTbHBIX TAHHBIX:

- Ha MOJIHYIO WHMOpMAIKI0 00 X MEPCOHATBHBIX JTaHHBIX U 00pabOTKe ITHX
JAHHBIX;

- cBOOO/IHBIN OECIUTATHBIN JOCTYI K CBOUM MEPCOHATBHBIM JTAHHBIM, BKIIOUYas
MIpaBO Ha MOJY4YEHHE KOMHM JI000HM 3amucH, CoAeprKallleil mepcoHalbHbIE JaHHbIE,
3a HCKJIFOYCHHUEM CIIy4aeB, MPEyCMOTPEHHBIX (he/lepabHbBIM 3aKOHOM;

- ONpeAesieHUEe CBOMX MpPEACTaBUTENEH ISl 3alIUThl CBOMX MEPCOHAIBHBIX
JAHHBIX;

- JIOCTYyNl K OTHOCSIIMMCS K HHUM MEIUIMHCKUM JaHHBIM C [OMOIIBIO
MEUITMHCKOTO CIICIUAITUCTA TI0 UX BBIOODY;

- TpeOoBaHME 00 WMCKIIOYCHUW WM HCIPABICHUH HEBEPHBIX WM HEMOJHBIX
MEePCOHAIBHBIX JAHHBIX, a TakXKe JaHHbIX, OOpaOOTaHHBIX C HapyIICHHEM
TpeboBanuii TpymoBoro konekca Poccuiickoir @Depepanum uinu deaepanbHOTO
3akoHa oT 27.07.2006 N 152-®3 "O nepcoHanbHBIX AaHHBIX' U DenepaibHOTO
3akoHa ot 29.12.2012 N 273-®3 "OO6 obpaszoBanuu B Poccuiickoit ®@eneparnun'.
IIpn otkaze MBY 1O r. Mypmancka JIOCII Ne 4 HCKIOUUTH MM UCIPABUTH
MepcoHalbHbIE JaHHbIE PA0OTHUK WM OOYYaIOIIUKCS HMEET NpaBO 3asBUTH B



nuceMeHHoi ¢popme MBY JIO r. Mypmancka JJIFOCII Ne 4 o cBoeM Hecorjacuu ¢
COOTBETCTBYIOIIMM OOOCHOBaHMEM Takoro Hecoryacus. llepcoHanbHble HaHHBIE
OLICHOYHOT'0 XapakTepa pa0OTHUK WM OOy4YaromMiCsT MMEET MpaBO JONOJHUTH
3asIBJICHHEM, BBIPAXKAOUIUM €ro COOCTBEHHYIO TOUKY 3PEHHUS;

- TpeOoBaHHE OO0 M3BEIICHUM YUPEKIACHUS BCEX JIMI[, KOTOPbIM paHee ObUIH
COOOIIEHbl HEBEpPHBIE WJIM HEMNOJHBbIE TIEpPCOHAIbHBIE JaHHbIE, 000 BCEX
MIPOU3BEICHHBIX B HUX UCKITIOUCHUSIX, UCTIPABICHUSIX WU JOTOJHEHUSIX;

- o0ajoBaHUE B CYJ JIIOOBIX HEMPABOMEPHBIX NEUCTBUU WM Oe31elCTBUS
MBY 10O r. Mypmancka JJFOCHI Ne 4 mpu 00paGoTKe U 3alIUTE €ro NepCOHATbHBIX
JTAHHBIX.

5.3. KOHI/IpOBaTB N ACJIATh BBIIIHCKH IICPCOHAJIbBHBIX MOAHHBIX Pa3peuiacTcAa
HCKIIFOYHUTCIBHO B CJ'IY)KC6HBIX nejrix € NMUCBMCHHOTO pPAa3pClICHUA Ha4daJIbHUKaA
oTAciIa KaJIpoB.

6. OTBeTCTBEHHOCTD 32 HApYLIEHHE HOPM, PeryJIHPYyIOIIHX
00padoTKy NMepCOHATBHBIX JAHHBIX

6.1. HI/IIIa, BHHOBHBIC B HAPYHICHUU IMOPAIAKA O6paIII€HI/I$I C MCPCOHAJIbHBIMHA
HJaHHbIMHU, HCCYT AUCHUINIMHAPHYIO, AAMHUHHCTPATUBHYIO, T'PAXKIAHCKO-IIPABOBYIO
HJIN YTOJIOBHYIO OTBECTCTBCHHOCTDH B COOTBCTCTBUU C @eﬂepaHBHLIMI/I 3aKOHaMH.

6.2. Pykooautens MBY J1O r. Mypmancka JHIOCHI Ne 4 3a HapylieHue
nopsiika oOpalieHuss ¢ TEPCOHAIBHBIMM JTaHHBIMH HECeT aJMUHUCTPATUBHYIO
OTBETCTBEHHOCTh B cooTBeTcTBHMM ¢ Kogekcom Poccuiickoit ®enepanuu 00
aIMUHHUCTPATUBHBIX MPABOHAPYIICHUSIX, a TaK)Ke BO3MeENlaeT pabOTHUKY YyIIepo,
NPUYMHEHHBI HEMPaBOMEPHBIM HCIIOJb30BaHWEM HWH(OpMamuu, coaepKaiiei
NepCOHAIBHBIC TAaHHBIE 00 ’TOM pabOTHHUKE.

6.3. Pabornuku MBY JIO 1. Mypmancka [JHOCII Neo 4, nomyctuBiiue
pasriamieHue MEePCOHANBHBIX JaHHBIX APYroro pabOTHHKA WM OOYydYaromierocs,
MOTYT OBITh YBOJIEHBI 1O WHHUIIMATUBE paboromatens mo mm. "B" 4. 6 ct. 8l
TpynoBoro koaekca Poccuiickorn ®denepanuy. YBOJbHEHHE HE HMCKIIOYAET HHBIX
(GbopM OTBETCTBEHHOCTH, MPEYCMOTPEHHOM JIEWCTBYIONTUM 3aKOHOJATEITHCTBOM.

/ (momxHOCTB, TOATUCH/ D.11.0.)
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